Version 4.x

COMNAVSURFLANT










    [image: image1.png]FLEET AWARDS





Table of Contents

Introduction
i

SECTION i 

ADMINSTRATION and staff level

Chapter 1

System Requirements
1-2

Installation / Uninstall
3-7

Chapter 2

Setup
8-12

Chapter 3  

OPNAV 1650/3 Form Entry
13-14

Summary of Action Entry
15

Citation Entry
16

Chapter 4 
    

Edit OPNAV 1650/3 Form 
17 

Edit Summary of Action
17

Edit Citation
17

Open Record to Another User
18

Chapter 5 
    

Forward Record(s)
19

Upload Record(s)
19-20

Chapter 6 
    

Search Current / History Database
21

Open Search Result
22

Save Search Query
22

Save Search Result to Word
23

Chapter 7 

Print OPNAV 1650/3 Form
24

Print Citation
24

Citation Print Settings
24-25

Print Summary of Action
25

Print Board Sheet
26

section II 

administration

chapter 8

Overview
27

Add Personnel
28

chapter 9

Send Record(s) to History
29

View History Record(s)
29-30

chapter 10

Backup Database
31

Ratings
31-32

Medals
31-32

Designator
31-32

Citation Phrases
31-33

section iii 

electronic boarding

chapter 11

Overview
34

Setup
35-36

Assign Board Members to Record
36-39

Viewing Boarded Records
40-41

Redirecting Record
42

Answer Pending Request
42-43

Complete Board Process
43-45

Print Board Sheet
46

View Board History
46

chapter 12

Member Vote 
46-48

Return for Comment
48

section iv 

chapter 13

Convert from Version 3.x
49-51

appendix a:

Files installed


a-1 – a-4

appendix b:

awarding authority codes
b-1 – b-2

appendix c area of service codes

c-1

introduction

Functional Description

The FLEET AWARDS PROGRAM is designed to provide Fleet shore and afloat commands with an efficient and timesaving method for completing tracking and submitting personal award recommendations.

Specifically, the program:

· allows unit personnel to complete OPNAV 1650/3 Form for awards submission (on screen) into program to ensure that appropriate and consistent information is submitted to awarding authorities 

· contains built-in editor to enter in justification for award into "Summary of Action" and to enter in proposed citation 

· constructs proposed citation from data elements entered into program which facilitates faster and easier completion of proposed citation 

· provides for printing the Summary of Action, proposed citation and OPNAV 1650/3 Form 

· contains built-in query capability to scan database for specific records based on user defined search criteria 

· capability to use built-in File Transfer Protocol (FTP) to forward the recommended award to the Approving Authority. 

· capability to convert files developed in the FAwards3.2 and below program 

This results in better tracking, more expedient processing and consistency among the three elements: Summary of Action, OPNAV 1650/3 Form and Citation.

Technical Description 

The Fleet Awards Program is written and compiled with Visual Basic 6.0 Service Pack4.  The compiled version program, FleetAwards.EXE uses MS Access 2000 database files, but does not require the client machine to have MS Access 2000 installed.  The OPNAV 1650/3 and Citation are created using Seagate Crystal Reports Version 7.0 Maintenance Release 1.0.

Section I

Chapter 1

System Requirements XE "System Requirements" \b 
The hardware and software requirements for the Fleet Awards program are as follows:


Processor:  Pentium or higher (recommended 133MHz and higher)


CD-ROM (for CD installation)


24 MB of Hard Disk space


Network Access (if running on a Network installation)


Windows 9x or Windows NT 4.0 (Service Pack 3.0 and higher)

Installation XE "Installation" 
Before attempting to install the software, it is a requirement that the individual installing the software have Administrator privileges for the target computer.  This is a requirement for the files to be correctly registered in the computers registry.


There are two installation options available.  You can either set up the program on a (1) Network Server and Client machines pointing to the Server, or on one computer only as a (2) Stand-alone.  If you will have more than one workstation accessing the database, it is recommended to perform the Network installation.  This will maintain the database in one location and reduce the possibilities of duplications and overwrites.


There are two possible methods of receiving the installation software as well.  The first is on a CD and the second is to download the installation from COMNAVSURFLANT homepage.  The URL for the installation download is located at www.cnsl.spear.navy.mil/awards/.  After retrieving this page, click the Software link located on the bottom of the page.  Fill out the form, for tracking purposes, and click continue to download or submit your request for the software.

Network Installation XE "Network Installation"  (or Stand-alone)

See additional NOTE below for Server installation.

Steps:

Action:

	1.
	Downloaded Install:

a. Locate the Setup.EXE file

b. Double-click the Setup.EXE file to start the installation process.
CD Installation:

a. Insert the CD into the CD drive.

b. If the install does not auto-start, locate the Setup.EXE file located in the Installation directory on the CD.
c. Double-click to start the installation process.

	2.
	A Welcome screen will appear.  Click Next.

	3.
	A license agreement for Microsoft Data Access Components 2.1 (MDAC) will appear.  Click Yes to accept and continue the installation process.  The files installed from the MDAC are required to connect to and update the database.

	4.
	The following screen provides two options to select form.  Since this is a Network installation, select Network (or Stand-alone) option and click Next.

	5.
	Select a different destination directory or leave the default.  Click Next.

	6.
	Enter the folder to install the icon to or leave the default path 

C:\ Program Files\Fleet Awards.

	7.
	Click Next to continue.

	8.
	The installation will proceed to install required files.

	9.
	If prompted to restart the computer, select Yes to register the installed files.

	10.
	Start the FleetAwards.EXE by either clicking the desktop short cut or clicking Start, Programs, and Fleet Awards.  After the program starts, select the Tools | Administration | Users menu.  Enter the Network Login ID for the Command personnel that are designated to administer the awards recommendations.  Select Administration form the Level of Authority drop down and click Add and Apply (This allows this Login ID to access ALL portions of the software and view/edit ALL records)


NOTE:  For a Server installation, the directory where the application is installed, must be shared out for Read, Write, and Execute to allow the users to manipulate the database entries.  Permissions for the users are controlled through the software interface.

Sharing of Directory:

To share out the directory, perform the following steps:

1. Open Windows Explorer and locate the directory where the software was installed.

2. Using the mouse, right click the folder and select properties.

3. Select the Sharing Tab.

4. Select the Shared As: option.

5. Type a name to share the directory as.

6. For User Limit, leave the default of Maximum Allowed.

7. Click Apply.

8. Click OK.

Directory Permissions:

To allow manipulation of the database perform the following:

1. Click the Permissions button located on the same Sharing tab.  This can also be found on the Security tab.

2. The Directory Permissions window appears.

3. Click the Add button.

4. The Add Users and Groups window appears.

5. Ensure the correct domain is listed in the top List Names From: drop down.

6. Locate in the top window pane, the Everyone group.

7. Select the Everyone group.

8. Click the Add button.  The Everyone group is added to the bottom pane.

9. In the Type of Access drop down, select Full Control.

10. Click OK.

11. The Add Users and Groups window closes and the Directory Permissions window now has the added Everyone group listed with Full control.

12. Click OK.  The Directory Permissions window closes.

13. Click Apply on the directory Properties window.

14. Click OK.

NOTE:  It is the commands security policy as to selecting the Everyone group for Full control or using Authenticated Users group.

Workstation XE "Workstation:Installation"  (Pointing to a Network)

	1.
	You must perform the Network Installation in 1.4.a prior to performing this installation.

Downloaded Install:

a. Locate the Setup.EXE file

b. Double-click the Setup.EXE file to start the installation process.

CD Installation:

a. Insert the CD into the CD drive.

b. If the install does not auto-start, locate the Setup.EXE file located in the Installation directory on the CD.

c. Double-click to start the installation process.


	2.
	A Welcome screen will appear.  Click Next.

	3.
	A license agreement for Microsoft Data Access Components 2.1 (MDAC) will appear.  Click Yes to accept and continue the installation process.  The files installed from the MDAC are required to connect to and update the database.

	4.
	The following screen provides two options to select form.  Select Workstation (Pointing to Network) option and click Next.

	5.
	Enter the folder to install the icon to or leave the Program Files default.

	6.
	Enter the path to the FleetAwards.EXE file that was installed in 1.4.a.  If it is on a Network, use the \\ServerName\FolderName convention.  If not sure of the location, click the Browse button and locate the FleetAwards.EXE file.

	7.
	Click Next to continue.

	8.
	The installation will proceed to install required files.  A Desktop shortcut will be placed on the desktop and a Fleet Awards menu will be available under Program Files.

	9.
	If prompted to restart the computer, select Yes to register the installed files.


Workstation (Stand-alone) installation XE "Stand-alone installation:Installation" 
See Network Installation (or Stand-alone) above

Files installed XE "Files installed" 
See Appendix A

Uninstall Procedures

 XE "Stand-alone installation:Installation" To uninstall the program, perform the following:

1. Click the Start button (the same button used to retrieve the Programs menu or shut down the computer).

2. Select Settings | Control Panel menu (the Control Panel window appears)

3. Double-Click Add / Remove Programs icon (the Add/Remove Program Properties window appears)

4. In the List Box of installed software, locate and Select Fleet Awards (the Add/Remove button will now be enabled)

5. Click the Add/Remove button

There will be a prompt that reads “Are you sure you wish to completely remove ‘Fleet Awards’ and all of it’s components?

6. Click the button labeled ‘Yes’

NOTE: If there are prompts asking whether you would like to remove any files that are shared, it is recommended that you do not remove any files that are possibly shared by another application.

When un-installation of the files are completed, you are returned to the

Add/Remove Program Properties window.

7. Click OK (if prompted, restart the computer to remove all files from any registry entries)

If after the above steps are completed and the directory still exists where the software was installed, perform the following additional steps:

1. Open the Windows Explorer window.

2. Locate the directory where the software was installed.

3. Select the directory.

4. Click Delete form the File menu.

The un-installation is now completed.

 IMPORTANT: During the installation there is a file installed named DbLocation.TXT.  This is a text file, which must contain the correct full path (up to and including the directory) where the database file named Awards.MDB is located.  If the installation is a Client/Server installation, the path should be “\\Server Name\directory” without the quotes.  If the installation was for a Stand-alone and the default directory was accepted, use “C:\Program Files\Fleet Awards” without the quotes.  If the directory for the installation is in a different location, adjust the file information to that location. 

If the DbLoction.txt file has incorrect information, as mentioned above, the program will generate the following error:

[image: image2.png]Fleet Awards

T





After clicking OK, the Locate Awards.mdb dialog window appears.  This is defaulted to the same location as where the executable file is installed.
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Select the Awards.MDB file and click the Open button.

The Fleet Awards software will start as normal.

However, if the DbLocation.txt is not changed to reflect the correct database (Awards.mdb) path location, the Fleet Awards software will generate the same error every time it is executed and the above process will have to be repeated.

chapter 2

Setup XE "Setup" \b 
Prior to any entries in the system it is highly recommended to complete the Setup entries for a successful entry of records.

NOTE: Applicable only to the Fleet Awards software administration designated personnel.  When first using the program, each item should be filled in as applicable so that the program will function properly.
The Setup selection from the Tools menu will allow changes/modifications to the default settings that pertain to the unit submitting the award recommendation. 
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Figure 1 Setup Screen

	Field Name
	Description

	a. Setup Name
	Enter a short name to tie to the identity of the setup.  This is used when first developing the OPNAV 1650/3.

	b. UIC
	Unit Identification Code of the Unit.

	c. Unit Name
	SNDL PLAD with only numeric numbers and no punctuation.

	d. Command Name (Long Title)
	The commands long title, as it will appear in the citation write-up.

	e. Hull Number
	Hull number if applicable with no dashes (e.g. CG 71)

	f. Approval Authority
	This drives the medals that can be approved.  Contact the TYCOM if not sure of level.

	g. Awarding Authority Code
	See Appendix B.

	h. Area of Service Code
	See Appendix C.

	i. Citation Print Settings
	See Figure 2.  This is required due to the variations in the preprinted Landscape style citations.  Select the option that you’re making the changes for (e.g. NA or NC) and then adjust the print settings.  When completed, save the changes.

	j. From Block
	Enter the recommending commands full address.  This information is used in the From block of the OPNAV1650/3.

	k.  Point of Contact (POC)
	Fill in the appropriate point of contact.  This is printed on the top of the OPNAV1650/3 form.

	LARGE TABS 
	See Figures 3, 5 & 6

	l. Command Signature Blocks
	

	L1. OPNAV 1650/3 Signature Block
	Enter the signature block for the Commanding Officer of unit as it would appear as Originator of OPNAV 1650/3 Form.

	L2. Signature Block
	Enter the Command’s Signature Block as it would appear on the Citation.

	L3. Remaining Signature Blocks
	Similarly fill in Signature Blocks for Squadron and Group/Type Commander, as appropriate, as they would appear on the Citation.

	L4. Default Copies To
	Fill in here any commands (in chain of command) that would be listed on award recommendation as INFO Copy To.  Type in as it would appear as copy to on naval correspondence.  This feature allows superiors in the chain of command two weeks to inform the awarding authority if they DO NOT concur with the recommended award.  Absence of their comments assumes their concurrence.
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Figure 2 Citation Print Alignment
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Figure 3 Command Signature Blocks
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Figure 4 Approving Authorities
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Figure 5 Citation Signatures
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Figure 6 Citation Signatures
	Field
	Description

	L4. Approving Authority (To Block)
	See Figure 4.

This information is required and matched the level of the award with the awards authority.  If unit is subordinate to a Squadron Commander, fill in name of the Squadron Commander in appropriate field.  Also, fill in appropriate Group or Type Commander and Fleet Commander if applicable.

	M.  Small Tabs
	See Figures 7 – 10.

	M1. Citation
	Pertinent to Citation settings only

	M1a. Case
	Select whether to print in all upper or lower case.

	M1b. Signature
	Select whether to show signature block or not.

	M1c. Top Margin
	Defines the number of inches from the top of the page when printed.

	M1d. # of Spaces for Signature
	Dictates the number of spaces between the For the President or Secretary, and the signature block.

	M2 NA/NC/XX
	Not applicable to all awards.

	M2a. NA/NC Name/Rate

One Line or Two Lines
	Whether to place the Name/Rate and Branch of Service on one line or two. (Applicable only to NA/NC)

	M2b. Write-up Font Size
	Lowers or increases the Font size. (Applicable only to NA/NC)

	M2c. Enter Top Line
	Opening line of award (Applicable only to XX).

	M3 Boarding
	Applicable only to Boarding

	M3a. Enable Boarding checkbox
	This enables or disables the boarding portion of the software.

	M3b. SMTP Server Address
	Used to enable email to allow emailing to board members.  IF not sure of SMTP address, contact your LAN administrator.

	M3c. SMTP Port Number
	Used in conjunction with M3b.

	M3c. Admin email
	Default Awards email POC.

	M4 Database Location
	Enter the path to the Award.MDB file.  If not sure, click the button to the right and locate the Awards.MDB file.
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Figure 7 Citation Settings
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Figure 8 NA/NC/XX Specific Setting
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Figure 9 Boarding Settings
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Figure 10 Database Location

chapter 3

Initial Entry XE "Initial Entry" \b 
To enter a new recommendation, start the software.  If the Awardee Information is open, close the Awardee Information screen.  This screen appears first if there are any previous entered records by the current Login ID.

The Awardee Entry screen has three tabs of required fields to be filled in.

OPNAV 1650/3 FORM XE "Initial Entry:OPNAV 1650/3 FORM" \b 
Select the File | New menu

Select which level of rank for the award recommendation.  

The following three options are available:

Officer

Enlisted

Civilian 
Select the Awarding Authority for the recommendation.  The program will only allow recommended awards for which the selected awarding authority has the authority to approve.

Fill in all mandatory fields (depicted with a white background).  You can move through the fields using the Tab key or Shift-Tab to back up through fields.

NOTE: There will be fields pre-filled from the Setup entries.  If they are incorrect, change them before saving.

IMPORTANT: If at any time after you have made changes to the pre-filled fields and saved them, but now want to revert back to the Setup pre-filled template information do the following on the Entry screen:

Highlight the text in the appropriate pre-filled field.

Click the backspace key to remove the text.

On Tab One, select the Setup name from the Setup drop down.

This will fill in the blank pre-fill Setup Fields.

When filling in date fields, use one of the following formats:

mm/dd/yy (e.g. 12/15/00)

dd mmm yy (e.g. 15 Dec 00)

The date can be in short or long format.

NOTE: If you use dd mmm yy, but do not include any spaces, the software will not recognize it as a date.


There is the possibility to save an incomplete entry to a file and complete it at a later time.  The minimum fields required for this are:

a. Recommended Award

b. From Date

c. To Date

d. SSN

e. Branch of Service

f. Grade

The program was designed to only allow for one incomplete entry to be made.  This file is not saved to the database, until it is completed.  It is saved in a delimited format in a file with an extension of  “.adtg”.  This file is saved in a subdirectory to where the program is installed.  The name of the folder is tmpSave.  The file in question will be named with your Login and the last four of the awardee's SSN.  So if your Login is JDOE and the award is for a person with a SSN of 123-45-6789, the file name will be JDOE6789.adtg.

The next time you start the application, it looks in the folder to see if you have a file pending completion.  If so, it opens it in the OPNAV 1650/3 Entry form.  If you do not wish to work on it at that time, close the Entry form window.  If while you are in the application you decide to work on the record, you can open it by selecting File | Incomplete Entry menu.  This menu option is enabled when you have any pending records to complete.

Once you have filled in all of the remaining required fields, you can proceed with the Summary of Action and Citation.
SUMMARY OF ACTION XE "Initial Entry:SUMMARY OF ACTION" \b 
Once the award recommendation has been entered and Saved, the software will prompt to complete the Summary of Action (SOA).  The user can choose to complete now by selecting Yes to the prompt or No and complete it at a later time.  Clicking yes, will open a blank window where the Summary of Action can be entered, if applicable.  In addition, the SOA can be created in MS Word.  It can then either be directly brought in the program using the File | Open menu, or use the Open button [image: image14.bmp] located on the toolbar. Additionally, the text can be copied and pasted from the open Word document.  To ensure that ALL formatting remains the same, save the MS Word document to a Rich Text Format prior to pasting into the SOA window.  When changes are complete, save them by clicking on the Save button [image: image15.bmp] on the tool bar, or selecting File | Save menu.

NOTE:  To save a Word document to Rich Text Format, with the document open select the File | Save As menu.  The Save As dialog box appears.  In the bottom drop down named, “Save as file type”, select Rich Text Format”.  Click the Save button.
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Figure 11  Summary of Action screen

Citation XE "Initial Entry:Citation" \b 
The next prompt is to enter the Citation.  This can be completed now, by selecting Yes, or complete later, by selecting No.  Most of the applicable information will be pre-filled, based on the entries from the OPNAV 1650/3 Form.  The Staff view (default) will only allow for the write-up and the signature block portions to be modified.
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Figure 12  Citation Staff View.  The Staff (default) and Administration level views are different for the software.  Administrators of the program will have three text boxes versus one.  The top text box will have the appropriate opening statement(s).  The second, or middle text box is where the write-up portion will be entered, and the last text box contains the closing statement(s).

chapter 4

Edit existing record(s) XE "Edit existing record(s)" \b 
When the program is first started, if there are any records developed by the current Login ID, the Awardee Information screen will be opened with the records sorted alphabetically.  If the program is already started, but the screen is blank (white), click the View | Current menu to open the Awardee Information screen.

There are two methods to set the focus to the record that you want to edit.  Select the Name drop down from the Awardee Information screen and select the name to edit or click the Next/Previous button until the record is showing.

To edit any of the areas pertinent to the record, select the Edit menu and one of the following menu options;

Entry Form

Summary of Action

Citation

Print Form 1650/3

After completing your edit, save the changes so that they will be reflected in the database.

NOTE: Additionally, you can retrieve the same menu options by right clicking in any gray area on the Awardee Information screen.
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Figure 13  Awardee Information screen
Open record to another user XE "Open record to another user" \b 
It is possible to allow another Login ID to view and edit a record.  To allow another Login ID access to a record, perform the following:

Start the software

If the Awardee Information screen is not open, select View | Current menu.  The Awardee Information screen appears.

Move to the record you wish to open to another user.

Click inside the Open to Login ID field with your mouse, located on the bottom left of the Awardee Information screen.

Type in the Network Login ID of the person for which you wish to open the record to.

Click the Add button to the right.

If there are further Login IDs to open the record to, enter them and click the same Add button after each entry.  Once finished, whether adding one or multiple entries, Click Apply.

IMPORTANT NOTE:  If you do not Click the “Apply” button, Login Ids entered will NOT be saved to the database.

Now when the entered Login ID starts the program, they will be able to view the record(s) that have been opened to them along with the records created by them.

Any user who has their Login ID added to a record (to gain access to that record) can then also open that same record up to another user.

chapter 5

Forward Record(s) XE "Forward Record(s)" \b 
Once a record is completed and has been approved at the Command level, it can be forwarded to the Approving Authority or simply another Fleet Awards database.  To forward a record, do the following:

Move to the record on the Awardee Information screen.

Select the check box labeled Forward record.

Click the Save button [image: image19.bmp] or select File | Save menu.

If there are other records to forward, repeat the above three steps.

Insert a disk into the Floppy Disk drive

Select the Tools | Send Record(s) | To Diskette menu.

When prompted, select the main Setup Name of the Command.

NOTE: This adds the UIC to the file name.

Click OK

The records will be saved and compressed to a temporary database that is saved on to the diskette.  The file name will consists of the UIC, Time, and Date the file was created.  There will be a copy of the file located in the subdirectory of the program named Output.  If you need to resend the file, locate the file in the Output folder and copy it to the media being used to send the file.

Upload Record(s) XE "Upload Record(s)" \b 
If the records are on a disk, insert the disk into the floppy disk drive.

Select the Tools | Administration | Import Incoming Awards menu.

NOTE: This is ONLY for records developed in the Fleet Awards Version 4.x.  To import records from Fleet  Awards Version 3.x, see Convert dBase III files.
Locate the file to import.  The default path will be A:\.  If the file is not located there, simply use the dialog boxes drop-down to locate the file.  Select the file and click Open.
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Figure 14  Import File Dialog Box

Once the file is imported the Accept Imported Awards screen will appear.  The record(s) that were forwarded will be visible.  Click the Accept button to transfer the records into the current database.  The software will check for duplicates and prompt to over write if any are present.
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Figure 15  Imported Record(s) screen

chapter 6

Search XE "Search" \b  Current / History Database

There is the ability to search the database for records that are in the system.  This can be performed on the current database as a Staff user and on both the current and history database if user has Administration level.

To open the Search window, select Tools | Search Records.  The Search window appears.
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Figure 16  Search screen

There is the ability to have two search criteria’s in one search.  To perform a search, do the following:

Select the database field name to search for in the Search for… drop down.

Select an operator from the Operator drop down.

Enter in the description in the Description field.

If there are more criteria to enter, repeat the above in the second set of fields.

Click Find.
Open Search Result XE "Search:Open Search Result" \b 
Once records have been found and are displayed in the Search screen grid, perform the following:

Select the record to view.

Using the mouse, right click the grid to show a pop-up menu.
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Figure 17  Search Grid menu

Select Awardee Information from the menu.

The Awardee Information screen appears with the selected record.

NOTE: The Search screen will be minimized to allow further use.  After closing the Awardee Information screen, maximize the Search screen by clicking on the square symbol.

[image: image24.png]



Figure 17  Search screen minimized  while viewing results

Save Search Query XE "Search:Save Search Query" 
To save time writing queries, popular queries can be saved to use again at a later time.  To save a query perform the following:

Enter a query name in the top Query Name field.

Fill in the query fields with the desired query.

Click the Save button on the bottom of the screen.

 NOTE: The next time the screen is opened, the saved queries will be available in the query name drop down.  Select the query name and the fields will be automatically filled in.

Remove and Remove All are used to remove the previously saved queries respectively.
Save Search Results to MS Word XE "Search:Save Search Results to MS Word" \b 
Once records have been returned to the Search screen grid perform the following:

With the results in the grid, using the mouse, right click the grid to show a pop-up menu.

Select Export to New Word Document from the menu.

This will open Word, start a new document, and then export a copy of the grid data to a Word document.  It only copies preset data most needed for a report.

If there is the need to export additional search results to the same document perform the following:

Save the initial copied results, from above, to a Word file.  

With the results in the grid, right click the grid to show a pop-up menu.

Select Export to an Existing Word Document versus Export to New Word Document. 

Locate the saved Word document to the saved file and click Open.
[image: image25.png]Open Word Search Document [21x]

ok [aw o & s EE

File pame:

Open
Filesof ype:  [Microsoft Word [ doc) = Cancel

T~ Open as read-only





Figure 18  Export to Word Search dialog

chapter 7

Print OPNAV 1650/3 Form XE "Print:Print OPNAV 1650/3 Form" \b 
To print the OPNAV 1650/3 Form, the Awardee Information screen has to be showing the record to print.

Click View | Current to retrieve the Awardee Information screen.

Locate the record.

Either right click for the Short-cut menu or select the Edit | Print Form OPNAV 1650/3 menu to print the OPNAV 1650/3.

Print Citation XE "Print:Citation" \b 
To print the award, the Citation screen has to be open showing the award to print. (See figure 12)  This is selected from the Awardee Information screen. (See figure 13)

Either right click for the Short-cut menu or select the Edit | Citation menu to retrieve the Citation for the current record.

Click the Print button [image: image26.bmp] or select File | Print.

NOTE: If the medal is either NA or NC type of award, the print out will automatically format it to print in the landscape format.  It will fill in the blank areas of the pre-printed certificates.

There is the ability to send the citation to MS Word.  Perform the following:

Locate the record in the Awardee Information screen. (See figure 13)

Select Tools | Send Citation To Word menu.  As long as Word is installed on the current computer, the software will automatically open the citation, start MS Word, format and send it to a Word document.
IMPORTANT: Any changes made outside of the Fleet Awards software will not be reflected in the database.

Citation Print Settings XE "Print:Citation Print Settings" \b 
Adjusting the print settings for Navy Achievement and/or Navy Commendation medals.  You MUST be designated with the Awards Administrative level in the software to adjust these settings.  To adjust the settings perform the following:

Select the Tool | Setup menu.  The Setup screen appears.  (See figure 14)

Click the Citation Print Setting button located in the middle of the screen.  The Citation Alignment screen appears.

Click the appropriate option button, NA or NC, for which to make the adjustments for.

After making the changes, click the Save button.

Click Exit
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Figure 19  Citation Print Settings


In XE "Print:Adjust Rate/Name Printing" \b  addition, there are times when the Rate / Name will not fit with the preset settings due to the extraordinary length of the rate, name, or both.  This can adjusted by selecting the Format | Font Size ((NA/NC) Rate/Name) menu.  The selected Font size will remain for the current session of the program.  This will not affect any other personnel using the software.
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Figure 20  NA/NC Rate/Name print setting

Summary of Action XE "Print:Summary of Action" \b  (SOA)

To print the SOA, the SOA screen has to be open showing the award to print. This is selected from the Awardee Information screen. (See figure 13)

Either right click for the Short-cut menu or select the Edit | Summary of Action menu to retrieve the SOA  for the current record.

Click the Print button [image: image29.bmp] or select File | Print.
Board Sheet

See Electronic Boarding
Section II  Administration

chapter 8

Overview

There are two levels of authorization XE "Levels of authorization" \b  for the software:

Administration - allows the user to view and edit ALL records regardless of who entered them into the database.

Staff (default) – only view and edit records that they enter or records that have been opened to them by another user.

NOTE: When the program was installed, the Login ID at that time was entered into the database at the Administrator level for the software.  This is necessary so that at least one Login ID is set to the Administrator level.  The same Login ID should enter the designated Awards Administrator for the command.

Add Administrative Personnel XE "Add Administrative Personnel" \b 
To add another user at the Administration level, perform the following:

Start the Fleet Awards software.

Select the Tools | Administration | Users/FTP Information menu.

In the left pane, enter the Network Login ID used to log onto the computer.

Select Administration from the Select Level Of Authorization drop down.

Click the Add button.

If there are other Login IDs to enter, repeat and Click More>>.

When all Login Ids have been added, click Apply.

Click Exit.
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Figure 21  User Administration screen
NOTE: If the user is running the Fleet Awards software and they have been given Administration level privileges, this will not take affect until they close the software and reopen the software.  The software queries the database when starting to check the level of authorization.   This will drive the different screen views and menu options.

chapter 9

Send Record(s) to History XE "Send Record(s) to History" \b 
Once records have been completed, they can be sent to a history database.  The benefit of this is that it decreases the size of the current database, thus making the retrieval of records quicker.  There is not usually a need to open all the records every time the software is started, especially if they are completed.  

Four requirements must be met to send a record to history.  These are all located on the Awardee Information screen.  (See figure 13)

An award needs to be selected in the Award Aprvd field drop down.

Enter a date in the Date Completed field.

Change the status to Status level five(5) in the status drop-down.

Record cannot be boarded. (if applicable)

NOTE: The record must be saved after the four steps above are performed.

Once the above is complete the completed records can be sent to History by performing the following:

Select Tools | Administration | Send Current To History menu.

A response of Success or Failure will show on the screen.  It will include the path to the history database for your reference.

View History Record(s) XE "View History Record(s)" \b 
When viewing history records, you will see the same screens as when viewing current records.

To view records that have been sent to history, perform the following:

Select View | History menu

The History Records date screen will appear.  This is used to narrow the result so that the entire History database does not have to returned.
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Figure 22  History Records dialog

If you have a time frame to search in, enter the dates in the From and To block.  The To block defaults to today’s date.  To return ALL records leave the From block blank.

Click OK

The Awardee Information screen will appear with the History files showing.  There will be a HISTORY marked on the screen to show that you are in history.  You can perform the same functions as were possible from the Current records.
[image: image32.png]‘Awardee Information Record 46 of 175 [_]
Avardee

Name Rate Desia Rank & Sorby Name
Boe Jomd = [ B 3 e
Uit HullNo uic SN Sex
COMNAVSURFLANT = s [ [ fowed -

Avard
Date Entered  [75/27/2000 AwardRemd  [NC Start Date [33/03/1595 Staws [5 7]
Dato Smoothed No Romd Medal [ 7 EndDate [Gr7m0 | ApvAuh 4
Dato Sent AwadAprvd [T 5] Detach [ YisMos [oaron
Date Completed [ii7i/aig | Mo Aprvd Medal [T Rut/Sep [T
Date Received Goto Board

HISTORY RECORDS

Remarks

K1} o B |[[Feves ]| e

Enter Login 1D to provids access to record

New Enties-

OpentoLogmid [ s | \ | e





Figure 23  History Awardee Information screen

chapter 10

Backup Database XE "Backup Database" \b 
It is very important to backup the data saved in the database.  Errors can occur that would possibly corrupt the database.  The database is a MS Access 2000 database and can usually be repaired using MS Access 2000.  However, in the event this is not possible, preventive measures are to backup the database at all times.

There are two methods to backup the database:

If current user has Administrative level for the software, when they close the application, they are prompted to backup the database.  They should always answer yes to the prompt.  If another user has the database explicitly locked at the time, there will be a notification stating so.

or

Select the Tools | Administration | Backup Database | Current menu.

The database is saved twice, so there are essentially two backups taking place.  If not already created, the application will create a folder within the same directory where the FleetAwards.EXE file resides.  The name of the folder will be BAK.  It will make a copy of the database, after it compacts it, to Awards.bak.  There will be another subdirectory within the BAK folder called BAK and the same process takes place with the database, thus making two copies.  


If for any reason the need arises to restore to one of these files, rename one of the files from Awards.bak to Awards.mdb.  Then copy the file to the parent directory, where the FleetAwards.exe file resides.  After ensuring that the program executes properly, perform the backup procedure to make all files up to date.

Ratings XE "Database Entries:Ratings" \b /Medals XE "Database Entries:Medals" \b /Designator XE "Database Entries:Designator" \b /Citation Phrases XE "Database Entries:Citation Phrases" \b 
The Entry Form is used to gather the information about the Awardee nomination.  When building the certificate and OPNAV 1650/3 Form there are database tables used that store the basic information (e.g., Ratings, Medals, Officer Designators, and Citation Phrases).


At times Ratings and Designators change.  All personnel can view theses entries, but only the Administrative level can edit these entries.  To view the data select Tools | Database Entries.  Then select Rating, Medals, Designators, or Citation Phrases.  The first three actually open the same screen.  However, based on which one selected is what is showing when the screen opens.  You can change views by clicking a different option button.  (See figure 24)

Citation Phrases opens a different screen and shows which static phrases are used to build the citation.  This is based on many factors including the Gender, Medal, Heroic or Meritorious, etc.  To maintain uniformity in the opening and closing statements of citations, Staff level users cannot change these statements.  (See figure 25)
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Figure 24  Ratings/Medals/Designator screen
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Figure 25  Citation Phrases screen

To change any of these entries, scroll to the row for which to edit.  Click on that row in the grid.  This will populate the above text boxes with the data from that row.  Make your changes and save from the menu in the top left of the parent window.  You will notice that when these windows are open, the menu has change from what was present before it was opened.

NOTE: If you make an error, you have one chance to undo these changes from the top left menu.  Once you move to another record or save different changes, these previous undo changes are lost.

IMPORTANT NOTE: It is important NOT to modify any of the citation phrases or medals entries.  The current database has been constructed to conform to existing SECNAV/OPNAV instructions, guidelines and policy.   The Awards Administrator has been given the ability to edit the data in these tables, and should do so ONLY when changes and/or additions/deletions are warranted as a result of information and or policy changes disseminated by SECNAV or OPNAV.

Section III – Electronic Boarding

chapter 11

Overview

At the discretion of the Command, there is the functionality to convene a Board electronically XE "Electronically Board" \b  for approving records.  This alleviates the need for all Board Members to coincide their schedules to meet in one location to convene a board.  They will be able to log into the Network and perform their voting functions.

The individual designated as the Command Awards Administrator should be the person in charge of entering the setup information required to perform the Boarding Functions in the program.

There are five levels in the boarding process:

Board Member

Commenter

Reviewer

Senior Member

Top-Side

The only required level is Senior Member.  In some instances, this may be the Commanding Officer.  When a record is boarded, the first level to see the record would be the Board Members level.

When the designated members for the record have voted, the record moves up the chain in the same order as listed above.  For example, a record has been boarded to Board Member A, Board Member B, Reviewer, and Senior Member.  The Reviewer will not see the record until both the Board Members have voted since they are both at a lower level.  Once the Reviewer has taken action the Senior Member can view the record.  Once a member, at any level, has voted the record is no longer available to that person.

Records however, can move up and down the level of voters.  To do so, the Revisit command is used on the Board screen.  A record can also be sent back to the Awards Administrator if a member requires further action/information.  This takes the record out of the voting process and puts it in a pending status for the Awards Administrator.  Once the Awards Administrator has taken action, the record is returned to the board member that originally sent it to the Awards Administrator.

The Awards Administrator has the ability to at any time remove or assign a record to a member to vote on.

Board Setup XE "Board Setup" \b 
Board Member Entry XE "Electronic Boarding:Board Member Entry" \b 
Ensure that Boarding is enabled for the software.  This is located in the software Setup under the Board tab.

Enter the Board Members by selecting Tools | Boarding menu.

The Board Administration Setup screen appears.
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Figure 26  Board Member screen

The top half of the screen is where the members are added.  The bottom half of the screen shows the members that have been added and their level in the boarding process.  The check boxes denote if the member is set to default for every record sent to the Board.

To add a member perform the following:
Enter the Network Login ID in the Member field.

Enter a password to be used when the member logs into Boarding.  This SHOULD NOT be the same as the Network Password.

Enter an Email address in the Email field.  If one does not exist, then enter a dummy email address.

Select a level for the member in the boarding process.

Click Add

If there are more members to add, repeat.

When all have been entered, click Apply

If there are always certain members assigned to the records to vote, you can set them as default members.  When a record is sent to the Board, the default members will automatically be assigned to alleviate from always having to select them.

To set members to default status, perform the following:

Refer to the bottom half of the screen:

Locate the name(s) and click the check box to the left of their names.

Click the Save button to the right to save the changes.

Assign Board Members to Record XE "Electronic Boarding:Assign Board Members to Record" \b 
Locate the record to be boarded in the Awardee Information screen.

Click the Go to Board button on the mid-right portion of the screen. (See figure 27)

NOTE: If this button is not visible, this is due to Boarding not being enabled in the Setup.
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Figure 27  Boarding a record
You will receive a prompt to make a comment.  This comment will show in the Boarding view for the Members to see (e.g., End of Tour Award).  

Click Yes.
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Figure 28  Board Admin prompt

The Board Administrator Comment(s) screen appears.  
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Figure 29  Board Admin Comment screen
Enter any comments.

Click Save

The Board Administrator Comment(s) screen closes and the Board Members screen appears.  If any default members (See figure 26) were selected, they will appear in the right boxes based on their board level.  To change the list of available members on the left, click an option on top pertaining to the level of boarding.

NOTE:  If a member was not added, you can add the member from this screen by clicking the Add Member button on the bottom left.
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Figure 30  Board Members screen.  This is the screen used to assign members to a record that is being boarded.
Click Save when complete.

You will be prompted to send Email to the lower levels to notify them that the current record has been boarded for them.  

Click Yes or No.
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Figure 31  Board Member Select email prompt.
The Board Members screen closes and the Awardee Information screen is now in view again.  This difference though is that the button that was labeled Go to Board now is labeled Boarded.  This is a quick glance method of seeing if a record is Boarded or not.
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Figure 32  Boarded record from the Awardee Information screen

View Boarded Records XE "Electronic Boarding:View Boarded Records" \b 
As Awards Administrator, the view for Boarded records is different than the Staff view.  The first view presented, shows how long records have been boarded.  This provides a quick snapshot of what records might need immediate attention.

To see all Boarded records, perform the following:

Select the View | Boarding menu.  

A message box will show if there are any records Pending (sent back to the Administrator from a Member) or Completed.
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Figure 33  View Boarding Admin View message box

Click OK

The main Admin view of Boarding is now visible.  There are five boxes across the top of the screen.  The first four are used to track the number of days a record has been in the boarding process, broken down in 5-day increments.  The software inputs the records automatically accordingly.

The fifth box to the right is a two-tier box.  It is used for Pending and Completed records.
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Figure 34  Board Administration View screen

To view either Pending XE "Electronic Boarding:Pending" \b  or Completed XE "Electronic Boarding:Completed" \b  perform the following:

Click the button below the Pending or Completed List box.  The first click will show the list of names that are in the list.  The button’s caption will now read, “Retrieve”.

Click the same button again to retrieve the list of names.
The view will change to the same as the Voting members view.  To return to the above view, click the Return button located in the middle right of the screen.

Along the bottom of the screen are quick access buttons.  From left to right:

Summary of Action XE "Electronic Boarding:Summary of Action" \b  - Summary of Action for the current record. [image: image44.png]



Citation XE "Electronic Boarding:Citation" \b 
 - Citation for the current record. [image: image45.png]



Previous Awards XE "Electronic Boarding:Previous Awards" \b  - All previous awards on the 1650/3 Form. [image: image46.png]Previous Awards




Boarded to XE "Electronic Boarding:Boarded to" \b … - Board members vote assigned for the current record. [image: image47.png]Boarded to.




Redirecting Record XE "Electronic Boarding:Redirecting Record" \b 
A member might ask an Awards Administrator if they can redirect a record to a current member.  This is possible by the following:

Locate the record in the Board screen

Select the white check box next to the member to redirect the record to.

Click the Revisit button to the right of the check box.
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Figure 35  Using Revisit command to send a record back to a member.

Answer Pending Request XE "Electronic Boarding:Pending Request" \b 
If a record has been returned to Awards Admin it will show up in the Pending List Box for action.  (See figure 34)  Once a record has been called up and the comments have been adjusted, save them.
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Figure 36  Pending Board Save comments

There will be a prompt to send back to the member

Click Yes if all comments have been made.
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Figure 37  Board Pending prompt

Selecting “Yes” will put the record back into the sender’s queue.

Complete Board Process XE "Electronic Boarding:Complete Board Process" \b  / Print Board Sheet XE "Electronic Boarding:Print Board Sheet" \b 
Once all members have taken action, it will show up in the Completed list box on the far right of the screen.  As discussed above, click the Completed button to show the list of completed names.  Click the button again to retrieve the list of names.  In order for the record to be released from the boarding process, it must be sent to the Board history file.  The status in the current database will return to normal and the Go To Board button on the Awardee Information screen will be re-enabled.

The steps to send the completed board record are as follows:

Ensure that the record to send to history is the current record on the Board screen.  

Click the Review | Send To History menu in the top left of the software screen.
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Figure 38  Send Board record to History menu.

The software will prompt to print the Board sheet results.  This provides a hard copy of the member’s votes if required.
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Figure 39  Print Board Sheet

There will be a prompt if the award in the completed box is correct or not.  If it is, Click “Yes” otherwise Click “No” and enter the correct award.
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Figure 40  Completed Board Award Medal prompt
The record will be processed and sent to the history database.
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Figure 41  Record sent to History message box.
When the record is sent to the Board history database, it can still be retrieved, in the case there is the need to print the member’s votes again.  The current database on the Awardee Information screen will now show the approved award for the record(s) sent to history.
View Board History XE "Electronic Boarding:View Board History" \b 
To view the records in Board history database perform the following:

Select Tools | Check Board | History menu

This will show the Board screen with all records that have been sent to Board history.  There is a label showing the word HISTORY on the screen to show that the records are not form the active board.
chapter 12

Member Vote XE "Electronic Boarding:Member Vote" \b 
Once a record has been boarded for and you are a member, you can check if you have records to vote on and/or retrieve the pending records.
Select View | Vote menu.
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Figure 42  Member Vote menu
The Board Login screen appears.  Enter your Login ID and your Board password.
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Figure 43  Member Vote Login dialog

NOTE: If you do not know your password, contact the Awards Administrator.

Click OK

The Awards Board Review screen appears if there are records for your review.
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Figure 44  Board view for Voting Member

NOTE:  You can traverse through the records by both clicking the Name drop down and selecting the name, or by using the Next/Previous button(s) on the bottom of the screen.

Click the Vote drop down XE "Electronic Boarding:Vote drop down" \b  to select a vote.  

The possibilities are as follows:

Approve

Downgrade

Upgrade

Disapprove

Back to Awards
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Figure 45  Member Vote options
Options a through d are self-explanatory.  Option e is used to send the record back to the Awards Administrator.  Select this and enter your question in the comments block and click the save button.

If the award did not appear in the Award drop down, select the Award (See figure 46).
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Figure 46  Member Vote Medal Selection

Enter a comment if desired in the Comment text box.  (See figure 44) There is not the need to enter the date the vote took place.  The software will automatically enter the date whether a comment is made or not.  The next member in the chain will see the date of action.

Click Save

NOTE: You can click the Next button, if available, or Save to accomplish a save.  When either button is clicked the vote is saved and the screen is moved to the next record.

IMPORTANT: If changes are made and you select a name from the Name drop down before saving, any changes will not be saved.  Click the Save button before selecting another name to move to in the Name drop down.

Return for Comment XE "Electronic Boarding:Return for Comment" \b 
Refer to figure 44.  The last option in the drop down is Back to Awards.  This is used if there is a requirement for further information.  

Select Back to Awards from the drop-down.

Enter your question in the comments text box.

Click Save.

This will take the record out of the voting queue and return it to the Awards Administrator for their action.  Once they have taken action, it will be sent back to the member that returned it to them.
chapter 13

Convert XE "Convert" \b  from Version 3.x

The record database files from version 3.x and below are in dBase III format where as version 4.x and above is in MS Access format.  The software does have the ability to convert the records into MS Access.

To convert the records, perform the following:

Select Tools | Administration | Convert Awards .dbf files menu.

The Convert dBase file(s) screen appears.
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Figure 47  Convert dBase file(s) is used to locate the files to convert.
Enter the path to the dBase III file in the top text box.  If the location is not known, click the button to the right of the text box.

The Import dBase files dialog box appears.
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Figure 48  Import dBase files

Locate the file and Click Open.

NOTE: There are two files that are related.  Fawds.DBF and Fawds.DBT.  Both of these files are required to convert the records.  The file with the .DBT extension holds the Summary of Action and the Citation.

IMPORTANT: If the file names are not Fawds.DBF and Fawds.DBT, they MUST be changed to that spelling prior to trying to convert.

The Convert dBase file(s) screen top text box now holds the path to the file.  Click the Convert button.

You will receive two prompts.  The first is to ensure the records being converted are tied to the correct Login ID.  The second is to ensure that a Setup name from the Setup is selected.
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Figure 49  Conversion dialog is used to tie a Login ID to records being converted.
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Figure 50  Setup Selection screen is used to select a previous entered Setup name to relate the converted records to.
Once the records have been converted, there will be a message stating how many records were converted.
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Figure 51  Conversion complete message box
Click OK

You can now view the records that have been converted by selecting View | Current menu to open the Awardee Information screen.

NOTE: If the Awardee Information screen was already open, click the Refresh button located in the lower middle right portion of the screen.  This will force the application to re-query the database and retrieve the additional records.

IMPORTANT: A key difference in the converted record when viewing the Citation is that a record developed in version 4.x will only show one screen for the citation.  The converted record will show two screens.  This provides the ability to copy and paste the write-up from the converted entry to the new record.

The converted record will have the citation in a white screen in its entirety.  Locate the write up portion, highlight it, and click the copy button.  Click in the middle box of the new citation window and click the paste button.

APPENDIX A:  Files Installed

	File Name
	Version
	Location

	msader15.DLL
	2.50.4403.4
	C:\Program Files\Common Files\System\ado

	Msadrh15.DLL
	2.50.4403.4
	C:\Program Files\Common Files\System\ado

	Msador15.DLL
	2.50.4403.4
	C:\Program Files\Common Files\System\ado

	Msado15.DLL
	2.50.4403.4
	C:\Program Files\Common Files\System\ado

	Msadox.DLL
	2.50.4403.4
	C:\Program Files\Common Files\System\ado

	Msjro.DLL
	2.50.4403.4
	C:\Program Files\Common Files\System\ado

	Oleaut32.DLL
	2.40.4514
	C:\WINNT\System32 or C:\Windows\System

	Olepro32.DLL
	5.0.4514
	C:\WINNT\System32 or C:\Windows\System

	Stdole2.tlb
	2.40.4514
	C:\WINNT\System32 or C:\Windows\System

	Asycfilt.DLL
	2.40.4514
	C:\WINNT\System32 or C:\Windows\System

	Cgtr66w.ttf
	
	C:\Fonts

	Cgtr46w.ttf
	
	C:\Fonts

	Cgtr65w.ttf
	
	C:\Fonts

	Cgtr45w.ttf
	
	C:\Fonts

	FleetAwards.EXE
	4.x
	Destination directory  Default: C:\Program Files\Fleet Awards

	Convertdbf.EXE
	4.x
	Destination directory  Default: C:\Program Files\Fleet Awards

	FawardsHlp.chm
	
	Destination directory  Default: C:\Program Files\Fleet Awards

	ContextSensitive.chm
	
	Destination directory  Default: C:\Program Files\Fleet Awards

	CivilianSOA.RTF
	
	Destination directory  Default: C:\Program Files\Fleet Awards

	Awards.MDB
	
	Destination directory  Default: C:\Program Files\Fleet Awards

	DbLocation.TXT
	
	Destination directory  Default: C:\Program Files\Fleet Awards

	Readme.TXT
	
	Destination directory  Default: C:\Program Files\Fleet Awards

	Conversion.TXT
	
	Destination directory  Default: C:\Program Files\Fleet Awards

	SpecificInstallProc.TXT
	
	Destination directory  Default: C:\Program Files\Fleet Awards

	FawardTipStaff.TXT
	
	Destination directory  Default: C:\Program Files\Fleet Awards

	FawardTipAdmin.TXT
	
	Destination directory  Default: C:\Program Files\Fleet Awards

	LCitation.dot
	
	Destination directory  Default: C:\Program Files\Fleet Awards

	Board.dot
	
	Destination directory  Default: C:\Program Files\Fleet Awards

	Vsth_ae.dct
	
	Destination directory  Default: C:\Program Files\Fleet Awards

	Vssp_ae.dct
	
	Destination directory  Default: C:\Program Files\Fleet Awards

	U2fwordw.dll
	7.0.100
	C:\WINNT\System32 or C:\Windows\System

	U2dmapi.DLL
	7.0.100
	C:\WINNT\System32 or C:\Windows\System

	U2frtf.DLL
	7.0.100
	C:\WINNT\System32 or C:\Windows\System

	U2ftext.DLL
	7.0.100
	C:\WINNT\System32 or C:\Windows\System

	U2ddisk.DLL
	7.0.100
	C:\WINNT\System32 or C:\Windows\System

	Oleaut32.DLL
	2.40.4514
	C:\WINNT\System32 or C:\Windows\System

	Msinet.OCX
	6.00.8862
	C:\WINNT\System32 or C:\Windows\System

	Implode.DLL
	
	C:\WINNT\System32 or C:\Windows\System

	Crpaig32.DLL
	5.0.0.2
	C:\WINNT\System32 or C:\Windows\System

	P2smon.DLL
	7.0.100.8
	C:\WINNT\System32 or C:\Windows\System

	Cpeaut32.DLL
	7.0.100.7
	C:\WINNT\System32 or C:\Windows\System

	Crpe32.DLL
	7.0.100.15
	C:\WINNT\System32 or C:\Windows\System

	Msvbvm60.DLL
	6.00.8877
	C:\WINNT\System32 or C:\Windows\System

	Scrrun.DLL
	5.1.0.4615
	C:\WINNT\System32 or C:\Windows\System

	Msflxgrd.OCX
	6.00.8418
	C:\WINNT\System32 or C:\Windows\System

	Richtx32.OCX
	6.00.8804
	C:\WINNT\System32 or C:\Windows\System

	Comdlg32.OCX
	6.00.8418
	C:\WINNT\System32 or C:\Windows\System

	Msmask32.OCX
	6.00.8418
	C:\WINNT\System32 or C:\Windows\System

	Mscomctl.OCX
	6.00.8862
	C:\WINNT\System32 or C:\Windows\System

	Comct332.OCX
	6.07.8862
	C:\WINNT\System32 or C:\Windows\System

	Tabctl32.OCX
	6.00.8804
	C:\WINNT\System32 or C:\Windows\System

	Mscomct2.OCX
	6.00.8804
	C:\WINNT\System32 or C:\Windows\System

	Msstdfmt.DLL
	6.00.8804
	C:\WINNT\System32 or C:\Windows\System

	Msbind.DLL
	6.00.8862
	C:\WINNT\System32 or C:\Windows\System

	Comctl32.DLL
	5.81
	C:\WINNT\System32 or C:\Windows\System

	Comcat.DLL
	4.71
	C:\WINNT\System32 or C:\Windows\System

	Mfc42.DLL
	6.00.8665.0
	C:\WINNT\System32 or C:\Windows\System

	Wsock32.DLL
	4.00
	C:\WINNT\System32 or C:\Windows\System

	Ws2_32.DLL
	4.00
	C:\WINNT\System32 or C:\Windows\System

	Ws2help.DLL
	4.00
	C:\WINNT\System32 or C:\Windows\System

	Vsspell6.OCX
	6.0.0.5
	C:\WINNT\System32 or C:\Windows\System

	Vsthes6.OCX
	6.0.0.1
	C:\WINNT\System32 or C:\Windows\System

	P2bdao.DLL
	7.0.100.2
	C:\WINNT\System32 or C:\Windows\System

	Zlib.DLL
	1.1.2
	C:\WINNT\System32 or C:\Windows\System

	Riched32.DLL
	4.00.993.4
	C:\WINNT\System32 or C:\Windows\System

	Mswinsck.OCX
	6.00.8804
	C:\WINNT\System32 or C:\Windows\System

	Crviewer.DLL
	7.0.100.52
	C:\WINNT\System32 or C:\Windows\System

	Craxdrt.DLL
	7.0.100.186
	C:\WINNT\System32 or C:\Windows\System

	Msword8.olb
	8.0
	C:\WINNT\System32 or C:\Windows\System


APPENDIX B:  Awarding Authority Codes


   Code | Command

	U
	President

	D
	SECDEF - Secretary of the Department of Defense

	S
	SECNAV - Secretary of the U.S. Navy

	N
	CNO - Chief of Naval Operations

	M
	CMC - commandant of the U.S. Marine Corps

	K
	USA - U.S. Army

	Y
	USAF - U.S. Air force

	Q
	COMDTCOGARD - Commandant of the U.S. Coast Guard

	P
	CINCPACFLT - Commander in Chief U.S. Pacific Fleet

	L
	CINCLANTFLT - Commander in Chief U.S. Atlantic Fleet

	E
	CINCUSNAVEUR - Commander in Chief U.S. Naval Forces Europe

	B
	COMSC - Commander Military Sealift Command

	T
	CNATRA - Chief of Naval Air Training

	F
	COMSIXTHFLT - Commander Sixth Fleet

	G
	COMSIXTHFLT - Commander Sixth Fleet

	H
	COMSEVENTHFLT - Commander Seventh Fleet

	I
	COMSECONDFLT - Commander Second Fleet

	R
	CGFMFPAC - Commanding General, Fleet Marine Force Pacific

	V
	CGFMFLANT - Commanding General, Fleet Marine Force Atlantic

	Z
	MCCDC - Marine Corps Combat Development Command

	J
	Joint Command

	X
	Other

	W
	COMNAVFORV - Commander Naval Forces Vietnam

	9
	COMNAVAIRLANT - Commander Naval Air Force US Atlantic Fleet

	8
	COMNAVSURFLANT - Commander Naval Surface Force US Atlantic Fleet

	7
	COMSUBLANT - Commander Submarine Force US Atlantic Fleet

	6
	COMASWFORLANT - Commander Antisubmarine Warfare Force, Atlantic

	5
	CNET - Chief of Naval Education and Training

	4
	COMTHIRDFLT - Commander Third Fleet

	3
	COMNAVAIRPAC - Commander Naval Air Force US Pacific Fleet

	2
	COMNAVSURFPAC - Commander Naval Surface Force US Pacific Fleet

	1
	CNAVRES - Chief of Naval Reserve

	0 
	COMSUBPAC - Commander Submarine Force US Pacific Fleet

	
	


APPENDIX C:  AREA OF SERVICE CODES

	DC
	Capital Region/Quantico

	HA
	Hawaii

	US
	Remainder US, Alaska & Territories

	NV
	N. Vietnam & Airspace

	SV
	S. Vietnam & Airspace

	CP
	Pacific Area, Japan, China, Philippines, Australia, Guam

	CL
	CINLANTFLT

	IO
	Indian Ocean, Africa, Australia, India, Pakistan, Indonesia, Diego Garcia

	SK
	S. Korea Water & Airspace, Asia (Singapore)

	CE
	CINCUSNAVEUR

	CS
	Caribbean Sea, Panama, Cuba, Venezuela, Bermuda

	NA 
	North Atlantic, Canada, Brazil, Argentina, Puerto Rico, Iceland

	SA
	South Atlantic, Africa

	AN
	Antarctica

	AR
	Artic

	MS
	Mediterranean Sea, Africa, Spain, Italy, Greece, Turkey, Iraq, Saudi Arabia, France, Tunisia, UK, Egypt, Scotland, Lebanon, Persian Gulf, Azores, Portugal

	SE
	Waters of North & South Vietnam
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Send a record back to a Member.
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